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How to Export Wire Transaction History: 

1. Login and Select Management Tools – Wire Manager 

2. Select Inquire Wire Transfer, then change the date range on the right hand side 
 

        
 

3. Then select the Export icon on the right side to view the history 

 
 

4. The history will need to be saved (do not open it) in a CSV file to your computer. 

 
 

Tips 
• Do not open the document before you save it as the data could format incorrectly  

• Do not change any data in the CSV document (use notepad or similar software) 
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How to Download ACH Transaction History Into a PDF Document: 

 
1. Login and Select Management Tools – ACH Manager  
2. Select Inquire ACH Transfer, then Submit 

 
3. Then select the View Report icon to view the history 

 
4. Click on Select All to export all history (on each page) 

 
 

5. Then in the bottom left corner, choose All Transactions from the drop down menu, then 

Print and save the PDF document to your computer. 

 
 

 

 


